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Genetic Test Exclusion Job Aid

PA: GENETIC TEST EXCLUSION JOB AID

Purpose

This job aid provides detailed instructions on how to work a Court Action Referral (CAR) when
the putative father (PF) is excluded via genetic testing. In this example, the PF has completed
genetic testing and is not the biological father.

Process

MiCSES Screens

Update the LPRO -
Legal Processor
screen

1. Navigate to
the LPRO
screen.

2. Type the CAR
number in the
CAR No field.

3. Press the
<ENTER>
key.

4. Confirm or
move the
Minor
Activity
Description
field to DISP
GT SAMP —
disposition
the genetic
test sample.

5. Double-click
the Reason
Code field
and select
WG - ALL
APPEARED.

6. Click the
Update icon.
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Process

Update the LGTS -
Genetic Test
screen with the

MICSES Screens
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Update icon.
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Process MiCSES Screens
Continue the Workﬂow Case Management Financial Managemen! Reports Management Schedullngforker Management System Maintenance Ext Window
on the LPRO screen.
14.Navigate to ? e GotbEs
the LPRO | chiha sssces o st 001010
screen. Tl Mo (st Suffes, Fiest i) Rale Aftoiney
. . \; i " ¥
Notice the minor o ST J e
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s e LPRO - Legal Processor screen
letters.
17.Click OK.
18. Click the
Update icon.
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~ Process MiCSES Screens

Generate and mail the
exclusion letters

MICSES automatically

Dde: 08/04/2009 08:05 AM
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Process MiCSES Screens

MICSES automatically
navigates to the DOGN
screen.

23.Generate the
Motion and
Order to
dismiss
genetic test
exclusion.

24.Send the
order to the
judge for
signature.
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Close the CAR

After the dismissal
order has been
signed by the Judge

25.Navigate to
the LPRO
screen.

26.Double-click
the Reason
Code field

27.Select either
C5-GT
DISM W/O,
genetic test
dismissal
without
prejudice or
C6-DT
DISM WIT,
genetic test
dismissal with
prejudice.
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L Process MiCSES Screens
28.Click OK.
29.Click the
- ~__Update icon.
30 CIICk OK on Case Management [Financial Management Beports Manaqerr;ent SehedulingMorker Management System Maintenance Egt Yindow
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